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We offer: 
 Daycare (4 months to 3 years)    Pre-primary (Gr. RRR to Gr. R) 

 Aftercare (Gr. R to Gr. 4)   Transport (Secunda & Trichardt) 



 

 

6 Piet Joubert Street, Secunda  

Co Reg: 2016/478378/07 

info@littlerascals.net.za  

www.littlerascals.net.za 
Principal Lerato: 071 4478613 

Office: 079 205 9724 

 

WELCOME  
Welcome to Little Rascals! Whether you are a mom, dad or guardian, you want your child to have a loving and caring 

environment in which to play and learn. We understand the need to provide quality childcare and are excited to 

offer this service to the community.  

 

We offer you and your child  
 

✓ A loving and safe environment 

✓ Qualified and passionate teachers, certified in first aid and fire training 

✓ Access controlled security and CCTV 

✓ Nutritious menu 

✓ Extremely high standards 

✓ Working lovingly with you through the difficult stages of growing up 

✓ You are kept informed of your child’s activities, progress and incidents 

✓ Accommodating management and staff, addressing you and your child’s needs  

 
We follow the ELDA's and CAPS National Curriculum and comprehensive report cards are sent home each term. The 
children attending our School do not have TV-knees; they love the outdoors and learn through playing. Messy play, 
walking barefoot on the grass and playing outside all develops their skills and enhances intelligence. 
 

School Calendar  
 

We follow the Mpumalanga calendar in December and January to accommodate parents with older children in 

Secondary and High school. We only close for the December school holiday and all public holidays.  

 

Daily schedule  
 

4 months to 5 Years Gr. R 

08:00 – Breakfast   08:00 – Breakfast  

10:00 – Morning Snack        10:00 – 1st Break time   

12:00 – Lunch (12:30 for aftercare)     12:00 – 2nd Break time  

12:30 – Nap time (Aftercare not included)    13:30 – School Closes 

14:00 – 1st Afternoon snack      13:30 – 18:00 Aftercare Program 

16:00 – 2nd Afternoon snack 

16:30 – Get ready for Home 

18:00 – School Closes 

 

We have a toilet break every 30 minutes and nappies are also checked every 30 minutes  

 



 

 

Allergies  
 

It is hard to believe that foods most of us eat and enjoy every day can be harmful or deadly to others, but it is true. 

Eggs, cow’s milk, peanuts, soy, wheat, tree nuts, fish, and shellfish are the most common foods causing allergic 

reactions, but almost any food has the potential to trigger an allergy. Please inform us of any allergy your child might 

have.  

 

Birthdays  
 

Parents are encouraged to participate in their child’s birthday celebrations at school. Please contact the school in 

advance if a birthday party is to be held at school during school hours to ensure that all necessary arrangements 

can be made.   

 

Rest 
 

All children are requested to rest during the day, however, are not forced to sleep.  Children need that time to relax 

and unwind.  Please check the sign sheet if you wish to know if your child slept.  

 

Discipline  
 

The dignity of each child is always respected.  Positive guidance is used to assist a child to substitute appropriate 

behaviour for inappropriate behaviour.  Physical, verbal or emotional punishment is never used and at no time is 

the child made to feel frightened, humiliated or threatened.  A warm, friendly and positive approach to discipline 

is used and trusted at Little Rascals.  

 

Children’s Clothing Requirements  
 

Please help your child “dress for success” by selecting comfortable, washable clothing for your child to wear in 

school. All children want to feel comfortable and free to climb and run, to paint and build, to exercise their muscles 

and imaginations.   

 

Climbing, running, kicking, and digging are just a few of the activities that your children will participate in when 

playing outside. Sneakers are recommended for outside play. It is important that your child’s shoes protect the top 

of the foot, have closed toes and good gripping action, and have laces or Velcro that securely hold the shoe on the 

child's foot.   

 

The children will be going outside every day, weather permitting. Please send outdoor wear appropriate to the 

season, including hats, mittens, and boots. Label all clothing items. Open toe shoes/sandals, flip flops, clogs or resin 

footwear are not acceptable for the safety of your children.   

 

We do not want to curtail the children's involvement with the outdoors and their opportunities to develop their 

physical skills. We do, however, want to take all the necessary precautions to ensure their safety. Your support in 

complying with these requests is greatly appreciated.   

 

 

 



 

 

Toilet Learning  
 

We recognize that the toilet learning process may be challenging for both children and parents. When to begin 

helping a child learn to use the toilet should be a decision made largely by parents and based on signs of readiness 

from the child. Beginning too early often leads to frustration and power struggles between the child and adult. The 

importance of individualizing the age at which children learn to use the toilet cannot be over emphasized. If you 

are helping your child at home with this developmental task, please let us know so we can assist your child at school. 

This is definitely a time when we need to be partners.   

 

Parents are asked to provide disposable diapers and wipes for your child. A child who is being taught to use the 

toilet should wear “training” underpants. He/she will be encouraged to use the toilet periodically. Clothing from 

accidents will be sent home for laundering. We ask that you provide a minimum of 2 sets of clean clothing that 

will remain at the school for use if the need arises.  

 

At school, toilet training is done in a positive and encouraging way. Your child will be offered several opportunities 

to use the bathroom. If he/she needs help dressing or undressing, a staff member will be happy to assist. Children 

will be encouraged to be self-sufficient as much as possible. Children are neither punished for accidents nor 

physically forced to use the toilet but are encouraged to do so.   

 

  We request that a similar program be used at home. Please talk with the staff if you need any ideas or suggestions. 

We find a consistent approach is the best way to get children on the right track in using the bathroom. 

 

When your child is sick or injured  
 

Children with infectious conditions (contagious) will not be admitted to the school for the duration of the illness, in 

their own interests and those of the other children and staff.  In addition to this, non-immunized children will also 

need to be withdrawn from the school for the duration of infection in the group.  This policy is rigidly adhered to.  

Parents must contact the school to report contagious illnesses. In the event of child becoming ill in the school, the 

parent will be contacted; therefore, it is imperative that the parent ensures the current phone numbers are always 

with the person in charge.  

 

In the event of a parent or contact not being available, the Owner or the person in charge will take whatever steps 

are considered necessary to ensure the child’s will-being.  

 
Prescribed Medication:  
 

Prescribed medication will be administered as directed by the child’s doctor and given at those times as set down 

either by the doctor, in writing, or as set out on the original bottle label by the pharmacist.  

 

Non – Prescribed Medication:  
 

Non-prescribed medication should not be given by staff to any child unless prior written permission and instruction 

from the child’s doctor has been received by the Owner /person in charge.  Panado will be administered only in the 

case of high fever.  A permission form must be signed by the parent prior to the event.    

 

 



 

 

NOTE:  
 

Parents wishing staff to administer medication are required to complete the Medication Register when they arrive 

in the morning and at least one dose of the medication must be given to the child at home in case of an allergic 

reaction.  Please hand the medication to a staff member so that it can be locked away safely.  

 

Children who must take medicine on an ongoing basis for longer than 10 days or who need to have medicine 

available in case of an emergency, must have a doctor's written permission for the school to administer the medicine. 

Please make sure your child's teacher is aware that medication must be administered. A form must be filled out 

authorizing a staff member to give the medicine. All medicine must be given to a staff person, who in turn will put 

it in the First Aid box or refrigerator.   

 

Please consider asking your child's physician to prescribe medications which can be administered by you at home. 

The school is a busy place, and while our staff is very conscientious, we do forget things from time to time. Please 

try to arrange to have all medication given at home to prevent a missed dose of medication when possible.  

 

Injuries  
 

Parents of an injured child will be contacted promptly.  An incident register is kept at the school to comply with 

Workplace Health and Safety Regulations.  

 

Reporting Child Abuse  
 

The employees of the school are required by law to report all suspected incidents of child abuse or neglect to the 

proper authorities. It is important to tell the teachers or Director the nature and circumstances behind any unusual 

bruises or injuries that your child has received. This will aid in evaluating and not overreacting to a situation.   

 

Hygiene and Safety  
 

Strict health and hygiene practices that have regard to current community standards are held.  Strict supervision, 

maintenance of equipment and various safety precautions ensure the safety of children.  

 

Emergency Evacuation Procedure  
 

Procedures for emergency evacuation (in case of fire) are displayed throughout the school, and fire drills are 

implemented once per month.  

 

Lost Property  
 

Do not worry if individual items are temporarily misplaced when you pick up your child, they usually turn up the 

next day.  To assist us in identifying lost items please ensure that all your child’s property is clearly marked.  

 

 

 

 

 



 

 

Security  
 

Only authorized persons are allowed to collect your child. We require and retain proof of identification for all 

authorized persons and your child will not be released to anyone if their information is not on our file. Our doors 

and gates are always locked to ensure no free passage to anyone. We also have a security camera fully functional at 

the gate entrance for your peace of mind.  

 

Photographs and Publicity  
 

Photographs of the children participating in our programs may be taken periodically and may appear in newspapers, 

magazines, brochures, on Facebook or other publicity materials. Permission for the use of these photographs, to be 

used without compensation and with child anonymity, is requested when your child attends the school.  

 

Notice period for taking your child out of the school  
 

We require a one month notice period from you when you decide to take your child out of our school. This one-

month clause is reflected in the admissions contract, and we ask that you please adhere to it. There will be no 

exceptions to this Rule.  

 

Payment of School Fees  
 

All payments are made in advance and are due at the beginning of the month before the 1st of every month.  If 

payments are not made in full as stipulated, your child will not be allowed on the premises until the account has 

been paid in full.  A full month payment will be paid even if it is school holidays, or your child has been absent from 

school. The parents will be held responsible for the payment of all school fees, if the one-month notice, as required 

for taking your child out of school, is not adhered to, the parents will also be held responsible for the payment of 

the notice month.  

 

Parent’s Responsibilities  
 

It is the parent’s responsibility to notify the child’s teacher regarding changes in information recorded about the 

child. It is the parent’s responsibility to read all the information relating to the school to be familiar with policy 

information. It is also the parent’s responsibility to comply with relevant policies of the school and to participate in 

the school’s activities when possible.   

 

Conclusion  
 

Your children are our primary concern.  If you have any further questions or concerns about you child or the running 

of the school, please do not hesitate to speak to the teacher or the principal .  Let’s all work together to make the 

school one which is a benefit to all involved.    

 



Basic School Rules 
When your child is sick or injured 

Children with infectious conditions 
(contagious) will not be admitted to the  
school for the duration of the illness, in  
their own interests and those of the other  
children and staff.  In addition to this, non-
immunized children will also need to be 
withdrawn from the school for the duration of 
infection in the group.  This policy is rigidly 
adhered to.  

Parents must contact the school to report 
contagious illnesses. In the event of a child 
becoming ill in the school, the parent will be 
contacted; therefore, it is imperative that the 
parent ensures the current phone numbers are 
always with the person in charge. 

Lost Property 

Do not worry if individual items 
are temporarily misplaced when 
you pick up your child, as they  
usually turn up the next day.  To assist us in 
identifying lost items, please ensure that all your 
child’s property is clearly marked. The school and 
teachers will not take any responsibility for any 
unmarked property mistakenly sent home with 
another child.  

Payment of School Fees 

All payments are made in advance 
and are due at the beginning of the 
month, before the 1st of every 
month.  If payments are not made 
in full as stipulated; your child will not be allowed 
on the premises until the account has been paid 
in full.  A full month payment will be paid even if 
it is school holidays, or your child has been 
absent from school. The parents will be held 
responsible for the payment of all school fees, if 
the one-month notice, as required for taking your 
child out of school, is not adhered to. The parents 
will also be held responsible for the payment of 
the notice month. We require a one-month 
notice period from you when you decide to take 
your child out of our school. This one-month 
clause is reflected in the admissions contract, 
and we ask that you please adhere to it. There will 
be no exceptions to this Rule. 

Parent’s Obligations 

It is the parent’s responsibility to 
notify the school regarding any  
changes in information recorded about the child. 
It is the parent’s responsibility to read all the 
information relating to the school and to be 
familiar with policy information.  

It is also the parent’s responsibility to comply 
with relevant policies of the school and to 
participate in the school’s activities when 
possible.   

Conclusion  

Your children are our primary concern.  If you have any further questions or concerns about your child or 
the running of the school, please do not hesitate to speak to the teacher or the principal .  Let’s all work 
together to make the school one which is a benefit to all involved.    



I NEED TO STAY HOME IF… 

       
FEVER VOMITING DIARRHOEA RASH HEAD LICE EYE INFECTION COVID POSITIVE 

Temperature of 
37.5° or higher 

Within the past 
24 hours 

Within the past 
24 hours 

Body rash with 
itching or fever  

Itchy head, 
active head lice 

Redness, Itching, 
and/or “Crusty” 

Any positive case 
in the household 
where your child 

was directly in 
contact 

I AM READY TO GO BACK TO SCHOOL 
WHEN I AM… 

Fever free for 24 
Hours without 

the use of fever 
reducing 

medication i.e. 
Calpol, Panado 

Free from 
vomiting for at 

least 2 solid 
meals 

Free from 
diarrhoea for at 
least 24 hours 

Free from rash, 
itching or fever, I 

have been 
evaluated by my 

doctor and 
cleared for 

school 

Treated with 
appropriate lice 

treatment at 
home and proof 

is provided to 
school 

Have been 
evaluated by my 
doctor and have 
a doctor’s note 

that I am cleared 
for school 

Was isolated for 
a minimum of 10 

days with and 
have no 

symptoms. If I 
was positive, I 

need a negative 
test result to 

return to school 



Monthly Requirements 
 

Babies (1 to 2 Years) 

 

Diapers (weekly)  

3 Boxes Wet wipes Monthly 

Bum Cream 

1 Large pot Vaseline  

2 Boxes Tissues Monthly 

3 Sets extra 

clothes  

Bottles and milk  

Sun protection  

Blanket and Pillow  

Yoga Mat 

 

Toddlers (2 to 3 Years) 

 

Diapers (Weekly)  

1 Boxes Wet wipes Monthly  

Bum cream 

1 Large pot Vaseline Monthly 

1 Boxes Tissues 

2 Sets extra clothes  

Sun protection  

Blanket and Pillow  

Yoga Mat 

 

Other (4 years to Gr. R)  

 

1 Box Wet wipes Monthly 

1 Box Tissues Monthly 

1 Set extra clothes 

1 Large pot Vaseline Monthly 

Sun protection  

Blanket and Pillow (Not Gr. R) 

Yoga Mat (Not Gr. R) 

 

Please ensure all your child’s belongings are marked clearly. All items not marked (lunch 

boxes, school supplies, cloths etc. will be marked by the teachers. 

l  i   

The following must please be packed in the school bag every day: 

 

• Clean clothes 

• Warm sweater or jacket if it suddenly gets cold or raining. 

• Sun hat 

• Babies must please bring all the milk they need for the day, as well as other 

liquids they drink during the day (that is not water or tea). 

 

Toddlers to Gr R: 

 

• A bottle of water or juice that they drink throughout the day, we fill the bottle 

with filtered water if it is empty. 

• Toddlers who are still going to sleep with milk must please bring it with them. 

 

Children on diapers: 

 

• Pack at least 5 disposable diapers. We take it out as we need it 

throughout the day. 

• 1  Pack of wet wipes (we take the pack out and put it in the diaper 

exchange basket) 

• Please also put another pack in the nappy bag. We will take it out as soon as 

the first one is done. 

• Bum cream 

 

 



At Little Rascals, the safety and well-being of your child is our top priority. We 
have implemented comprehensive security measures and trained our staff to 
handle emergencies effectively. Below is an overview of our safety protocols:

Security Measures:
CCTV Surveillance1.

Our school is equipped with cameras strategically placed throughout 
the premises.
These cameras are used to review incidents and ensure the safety of 
all children.

Secure Access2.
Gates are kept locked at all times. We have a strict, NO access 
without appointment, policy.
Only authorized personnel can access the premises, ensuring a 
secure environment for your child.

Emergency Preparedness:
First Aid Training1.

Our staff are certified in first aid.
They are trained to handle minor injuries and medical emergencies
promptly and efficiently.

Fire Safety Training2.
Staff members are also trained in fire safety protocols.
Regular fire drills are conducted to ensure everyone knows the
evacuation procedures.

We are registered at the department of education, and the health 
development. We are also affiliated with SA Childcare Association, Edux SA 
and The Association for the Education and Care of Young Children (AECYC)



 

When is it time? 

The success of good potty 

manners depends on 

emotional development, 

physical development, 

developmental and behavioral 

milestones, and not just age. 

Some children show signs of 

being potty ready between the 

ages of 18 and 24 months. 

But some may not be ready 

until they are 3 years old. 

There is no rush. If you start too 

early, it may take longer to get 

your child fully on the potty. 

Is your child ready? 

Ask yourself the following: 

Can he or she walk to the toilet 

and sit on it? 

Can your child pull his or her 

pants down and back on? 

Can your child stay dry for up to 

two hours? 

Can your child understand and 

follow basic instructions? 

Can your child communicate 

his or her needs? 

Does your child seem interested 

in using the toilet or wearing 

“older kid" underwear? 

 

 

On your marks, get set, go!!! 

When it's time to start bladder 

control and potty manners, 

implement a routine: 

Go to the toilet immediately 

when the child wakes up after 

a nap. 

Take your child to the toilet 

every hour, just to make 

him/her aware of the toilet. 

Let your child sit for at least 10 

minutes. 

Take your child to the toilet 15 

minutes after he/she has drunk 

fluids. 

If there is no interest after 2 

weeks, or the child is too 

emotional, potty training must 

be stopped for 30 days. 

Accidents will happen: 

How to handle accidents– 

It is important to remain calm. 

Do not scold, discipline or 

shame your child. You might 

say, “You forgot this time. Next 

time you'll go to the bathroom 

sooner”. 

Be prepared and always have 

an extra set of underwear and 

clothes on hand. 

 

 

 

 

What to pack: 

5x Pull-ups/diapers 

5x Extra sets of clothing – pants & shirts 

5x Extra sets of underwear 

 

 

Tip of the day 

Instead, stay home the first weekend of potty training. Short trips 

would be better. 

Allow toddler to walk without underwear or diapers  

(this allows toddler to get used to walking without a nappy) 



Potty training is a significant milestone in every child’s life. It’s incredibly rewarding for both the child 

and the parents, providing a huge confidence boost for the little one. We’re here to assist, but we 

need the parents’ consent and support at home to make it successful. Potty training can be a 

challenging journey, but with patience and consistency, it becomes a rewarding experience. 

 

Remember, every child is different, and they will progress at their own pace. Celebrate the small 

victories and stay positive. We’re here to support you every step of the way, but your involvement 

and encouragement at home are crucial for success. Let’s work together to make this milestone a 

positive and empowering experience for your child! 

We’re here to assist, but we need the parents’ consent and support at home to make it successful. 

 
 

 
 

 

To ensure a successful journey with Potty the Robot, what do parents need to provide? 
Remember to pack the following items daily: 

 

• 5 Sets of fresh clothes 

• 5 Sets of clean underwear 

• 2 Extra diapers for emergencies and nap time 

• Plastic bags for soiled clothes/underwear 

We are thrilled about embarking on this new adventure with you, your child and 

Potty the Robot! For any inquiries, please reach out to Principal Lerato. 

Introducing: Potty the Robot 
Potty will assist our little ones with their 
potty-training journey. 

RED 
LIGHT 
PHASE 

This marks the introduction phase. 

Toddlers will wear diapers consistently. 

Every 90 minutes, we will guide them to the bathroom to sit on 

the toilet with their diapers and provide encouragement. 

Their progress list will note whether they used the toilet or not. 

ORANGE 
LIGHT 
PHASE 

Child diapers tend to stay dry for extended periods. 

Transitioning to pull-up diapers. 

Taking them to the bathroom every 90 minutes to sit on the toilet 

while wearing their diapers and giving encouragement. 

Their progress list will note whether they used the toilet or not. 

GREEN 
LIGHT 
PHASE 

The pull-up diaper remains dry around 80% of the time when we 

reach the bathroom. 

Transitioning to wearing underwear. 

Their progress list will note whether they used the toilet or not. 



à


